Penvsylvania’s Unified Judicial System Web Portal

How +to Accept +o Return a Report for

Correction

1. Open the report

details _
In the Submitted Court User Dashboard /
Reports tab of your
Dashboard, click the Upcoming_ and Overdue Reports (8) [ Submitted Reports (1 [ReadyJ

View Report Details
icon for the appropriate
report.

Case File No. Incapacitated Person ‘ Report | Subm;

0C-1001-2021 Hollings, Katherine Inventory HoIIiny . 0754 FM /

I

Report Details

Status History Payment

Case File Number | Incapacitated Person | Report | Guardian(s) |Counsel | Repoid

Hollings, 819720,

0C-1001-2021 Hollings, Katheryn Invento I
g o ¥ Gregary 11161202

2. Open the full
report

In the Report Details

popup, click the

Document icon in the

Document(s) grid for

the report.

Document(s)

Document

Inventory.pdf E’

Action: () Accepted

() Returned For Correction

Comment:

L SN R

3' ReVIew the @ CourtUser Dashboard X = @ ViewDocument X + Y B o x
report C 8 s O

. rtaltest. t5.us/Gl =
A PDF version of the ujspaortaltest.pacourts.us/Guardi =
report Opens In a new =  ViewDocument 177
tab. Review the
information that was eceive on Wendnesday, November 30, 2022 123 PI
submitted.  —

COURT OF COMMON PLEAS
BUTLER COUNTY, PENNSYLVANIA

ORPHANS' COURT DIVISION

Tin Depending on your 4. Return to the

browser and settings, the Case File No: OC-1001-2021 Web Portal
PDF may open in a new _ _ C!ose the‘ tab or
W|ndOW Instead ) Estate of: Hollings, Katheryn, an Incapacitated Person WIndOW dISplayIng the
Date of Birth: 09/10/1936 PDF document to
DATE COURT APPOINTED YOU AS GUARDIAN: August 09, 2021 return to the Web
PART I: INTRODUCTION Portal.
Inventory type:
& Initial

Guardianship Tracking System



How +o Accept +o Return a Report for Correction

5. Acceptthe
report or return
it for corrections

If you did not find any

problems when

reviewing the report,
select the Accepted
radio button and
proceed to Step Error!

Reference source not

found..

If you found that the
report needs to have
corrections made,
select the Returned
For Correction radio
button and continue to
Step 6.

7. Click SUBMIT
The report has been
processed. You are
returned to the
Dashboard.

END

Report Details

Report Details | Status History Payment
Case File Number | Incapacitated Person | Report | Guardian{s) | Counsel | Reporting Period | Due Dat

Hollings,

OC-1001-2021 Hollings, Kathlryn Invento:
. v & Gregory

Document(s)

Document |Fi|e |

Inventory. pdf B

@
Action: () Accepted
@ Returnad For Correction

Comment: A debt/liability is shown without an
amount (50.00). ®

6. Enter Comments
Use the Comments

field to explain why the
report needs to be
corrected.

Tip Be as detailed as
possible. Comments are
sent via notification to the
party that submitted the
report.
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